
 
 

ACCESS TO LIBRARY RECORDS OF MINOR CHILD(REN) 

 
RSA 201-D:11 describes the circumstances under which a NH public library must disclose information 
about a user to a third party.  Those circumstances are: (1) when requested or authorized by the user, 
(2) pursuant to a subpoena, (3) pursuant to a court order (including a search warrant), and (4) when 
otherwise required by statute. In addition, the library may disclose records to the extent necessary for 
the proper operation of the library. 
 
Effective January 1, 2026, an amendment was added to the language of RSA 201-D:11 as follows: 
 
II-a. All library records related to a minor's current borrowing of printed library materials and audio-
visual materials, such as DVDs and CDs, shall be available to either parent or the legal guardian of the 
minor when requested by either parent or the legal guardian of the minor, or the parent or legal 
guardian of the minor whose address matches that on the library account or who is listed on the 
library account. 
III. Nothing in this section shall be construed to prohibit any library from releasing statistical 
information and other data regarding the circulation or use of library materials provided, however, 
that the identity of the users of such library materials shall be considered confidential and shall not be 
disclosed to the general public except as provided in paragraph II. 
 
Given this change, the following policy shall apply, 
 

1. Parents or legal guardians wishing to access their minor children’s current borrowing record 
must submit the Request for Current Borrowing Records of Minors affidavit, and are 
responsible for presenting one of the following: 

a. A library card belonging to the requesting parent or legal guardian which shows the same 
address as that on the account of the minor whose records are being sought. 

b. Governmentally issued photo identification verifying the requesting parent or legal 
guardian’s name and with an address matching that on file for the minor. 

c. Other documentation proving legal guardianship, including: 
i. A birth certificate with the requestor’s name listed as a parent, or a court order 

granting guardianship, or 
ii. Other information or documentation to verify to the satisfaction of the library 

director or assistant director that the requestor is a parent or legal guardian. In the 
event the library director and the assistant director are not available, the library 
reserves the right to fulfill this request within 5 business days. 



 
 

2. Once identity and guardianship are verified, a librarian will provide the parent or legal guardian 
with a list of the minor child’s currently checked-out printed library materials and audio-visual 
materials (DVDs, CDs, Tonies, etc.) Staff will not provide access to past borrowing history, digital 
resource usage, or other library records beyond the scope of RSA-201-D:11. 

3. The Mary E. Bartlett Memorial Library is committed to protecting the privacy of all patrons, 
including minors. Staff will provide only the information requested as required by RSA-D:11.  

 
Definitions: 

• Minor – an individual under the age of 18. 

• Parent or Legal Guardian - an individual with legal parental rights or guardianship of a minor 
child. 

• Current Borrowing - printed library materials and audio-visual materials (DVDs, CDs, etc.) 
currently checked out on a minor's library card. 

• Library Records - any information maintained by the library that identifies a patron and their 

use of library resources. 

 
This policy has been established by the Board of Trustees and is subject to periodic review and/or 
revision at the discretion of the Board. 
 
Adopted by the Board of Trustees 12/10/2025 
 
 
  



 
 

Request for Current Borrowing Record of Minors 
 
PRIVACY STATEMENT: The Mary E. Bartlett Memorial Library adheres to RSA 201-D:11: 
 
II-a. All library records related to a minor's current borrowing of printed library materials and audio-visual 
materials, such as DVDs and CDs, shall be available to either parent or the legal guardian of the minor when 
requested by either parent or the legal guardian of the minor, or the parent or legal guardian of the minor 
whose address matches that on the library account or who is listed on the library account. 
III. Nothing in this section shall be construed to prohibit any library from releasing statistical information and 
other data regarding the circulation or use of library materials provided, however, that the identity of the 
users of such library materials shall be considered confidential and shall not be disclosed to the general public 
except as provided in paragraph II. 
 

 

STAFF ONLY - REQUIRED DOCUMENTATION:  ONE of the following must be provided and confirmed by 
the library director or the assistant director. All attempts will be made to fulfill requests at the time of 
the visit, however in the event the library director and the assistant director are not available, the 
library reserves the right to fulfill this request within 5 business days.  
 
Initial form of documentation verified: 
_____ Library card in the requestor’s name which shows the same address as that on the account of 
the minor whose records are being sought. 
_____ A birth certificate with the requestor’s name listed as a parent, or a court order granting 
guardianship. 
_____ Governmentally issued photo identification verifying the requestor’s name and with an address 
matching that on file for the minor. 
_____ Other information or documentation to verify to the satisfaction of the library that the 
requestor is a parent or legal guardian. 
 
 
TO BE FILLED OUT BY REQUESTOR: 
 
Full Name of Requestor: ______________________________________________________________ 
 
Relationship to Minor: _______________________________________________________________ 
 
Primary Address (Requestor): 
____________________________________________________________________ 
 
Phone: ____________________________________ (home/work/cell) 



 
 
 
Full Name of Minor: _________________________________________________________________ 
 
Primary Address (Minor): 
____________________________________________________________________ 
 
I hereby swear or affirm that I am the parent or legal guardian of the above-named minor, and that 
such rights have not been terminated by any court order or other legal proceeding. 
 
____________________________________________________                      _________________ 
Signature of Requestor          Today’s date 
 
 


